Using the Blackboard Assignments Tool for PSY 213

1. Log in to Blackboard and select this course. Blackboard courses also can be accessed through iCampus.

2. Click on Assignments (or the paper and ruler icon) in the Course Tools menu in the upper left corner of the Blackboard course homepage.

3. Click on the Inbox tab to view a listing of assignments. 

4. Click on the assignment name (e.g., Activity A) to access it. On the Edit Submission page, read the instructions and click on the file name next to Attachments to download. This will save or open the file, depending on your computer and browser settings. Activities are Microsoft Word documents (.doc). You will need access to this software to view, complete, and save the assignments.

5. Read the accompanying article (available via e-reserve through Milner Library—find additional details for accessing articles under Useful Links in Blackboard), complete the assignment, and save the completed file where you can access it again. Be sure to remember the file name and location. You must submit your completed document as a Microsoft Word document (.doc) to ensure that we can read and grade it.
6. To submit an assignment, log in to Blackboard, click on Assignments, click on the Inbox tab, and click on the assignment name to access the Edit Submission screen. Click Add Attachments and follow the steps to attach your completed file. Click Submit at the bottom of the window to complete your submission. There is no need to enter text in the Submission and Add Comment sections. Once you have submitted your assignment, you can view it using the Submitted tab. Assignments must be uploaded and submitted by the day and time specified in the syllabus. To avoid problems, please do not wait until the last minute to submit your assignments. Online help for Blackboard is available by clicking the Help button at the top of the browser window.

7. To view your score and grading comments, log in to Blackboard and click on Assignments and the Graded tab. You can also view this information via My Grades. 

